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NOI DUNG

I. MO PAU

Mdi khach hang khi str dung dich vu clia céng ty M3t Bdo déu dugc cung cap dia chi email theo tén
mién.

Gia st tén mién ban dang ky (tirc la dia chi Website cla ban) la: www.tenmien.com.

Gia st dia chi email ma ban dudc cap cé dang: tenemail@tenmien.com

Tuy theo tirng domain va dia chi email, ban sé thay tenemail va tenmien bang email va tén mién cla
ban. Vi du: cong ty Mat Bdo: www.matbao.com --> dia chi email: sales@matbao.com

Ban hudng dan str dung nay hudéng dan cai d&t Email POP3 trong Microsoft Outlook. Vi OutLook
Express thi cac s dung tuong tu. Néu ban s dung mét chuaong trinh khac, xin lién hé bo phan ky
thudt cng ty Mat B3o dé dudc hudng dan.

Phan mém Microsoft Outlook di kém véi bo Office. Phan mém Outlook Express di kém vdi bd
Windows. Néu may tinh clia ban chua cé phan mém nay, xin cai dat vao may.

II. CAI DAT ACCOUNT:

Tién hanh theo trinh tu’ cac budc sau:

1. Khéi ddng Microsoft Outlook b3ng cic nhan vao biéu terng hodc Eﬁ (néu sir dung
Outlook Express).

2. Chon menu Tool, chon Email Account (hodac Account).

¥ Inbox - Microsoft Outlook

Eile Edit Wiew Favorites

Huew - S X | €

Actions  Help

Send/Receive ¥ ldir
SendfReceive Settings 3

Address Book...  Ctrl+Shift+8

Other Sharkcuts | 0@ bijer
=3 Find CheHE
Falnbox ) Advanced Find...  ChlShifteF e |
Fi0utbox g % Organize B
A
$E15ent Items £y |[EF Rules Wizard... ok,
E1ASP £ Mailbox Cleanup... Py
] n kil
3 Empty "Deleted Trems" Folder

SE1Bug iR It e
Farms F jao

$EaHuy Phong % = h
Macro 3 e

$EAIT Farums G En
= Tools on the ek, e
Programrmin

{RaProg " g | E-mail Accounts. .. o
Hl

@Quang Y & Customize, ., rry
EaTObe. ] Qpkions... rry

3. Chon Add New Account (Hodc click nat Add --> New Account néu sif dung mot s6 phién ban
Outlook Express ci.)
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E-mail Accounts

E-mail Accounts
You can change the e-mail accounts and direckories that Cutlook uses,

E-miail
% add a new e-mail account

£~ Wiew or change existing e-mail accounts

Directory
¢~ add a new directory or address book

" Wiew or change existing directories or address books

< Back I

4. Nhap cac thong so theo tirng budc nhu sau:
- Your name: Nhap vao tén ngudi s’ dung Email (VD: Nguyen Van Thanh)
- Email Address: Nhap vao dia chi email (VD: tenemail@tenmien.com)

- Incomming Mail Server (POP3): Nhap thong s6 POP3 cla ban: mail.tenmien.com (tuy tén mién
s€ thay chif tenmien bang chu tuong ung, vd: mail.matbao.com)

- OutGoing Mail Server: nhap: mail.tenmien.com hodc mr.vnn.vn hodc mail.hn.vnn.vn hodc
mail.hcm.vnn.vn

- Usename: dia chi email.

- Password: Mat khau ban dugc cung cép.
- Banh ddu vao Remember Password.

- Hoan tat qua trinh dang ky.
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5. Panh dau authority khi gui email:

Server email ciia M3t B3o yéu cau check authority khi guii mail. Viéc nay d&€ dam bao ngudi khdng co
tai khoan email tai tai khoan khach hang khéng thé guri email ndc danh, lam mat uy tin khach hang.

Sau khi Click Finish & budc 4. Tiép tuc lam nhu sau:

E-mail Accounts 2
E-mail Accounts
‘fou can select an account and change its settings or remove ik, p
Outlaok processes e-mail for these accounts in the Following order:
Mame [ Type |
POPISMTP (Default) =
&

Remoyve

Sek a5 Mefault

il

Move Up

«| | ] Mave Dawn

Deliver new e-mail ko the following location:
|Persona| Folders j Mew Cutlook Data File, .. |

< Back I Finish I Cancel

Chon email méi tao va nhan Click Change.
- Clra s6 sau s& xuét hién:

Internet E-mail Settings (POP3) @

Each of these settings are required bo get vour e-mail account working.

User Information Server Information
Yaur harme: IMat Eao Incaming mail server (POP3): Imail.matbao.com
E-rnail Address: Isupport@matbao.com Outgaing mail server (SMTR): Imail.matbao.com
Logon Information Tesk Sekttings
sy [MEmi After Filing out the information on this screen, we
Isupport recommend you kest vour account by dlicking the button
Passward: I******| belows, {FRequires network connection)
¥ Remember password Tesk Account Settings ... |
|- Log on using Secure Password
Authentication (SPa) More Settings )

—

< Back I MHemt > I Caticel |

Luu y: Username: support@matbao.com mdi chinh xac( not support).
Click More Settings.
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Chon Outgoing Server. Danh diu vao muc My outgoing server (SMTP) requires
authentication.

Internet E-mail Settings 2=

General Dutgoing Server | Connection I .t’-'«dvancedl

oubgoing server (SMTP) requires sukhentication

(¥ s same settings as my incoming mail server

. Log on using

Wser Mame: I

Passyard: I

I” | Remember password

il Lo o using Secure Bassward Authenticatian

" Log on to incoming mail sepver before sending mai

- Click OK, Next, Finish dé két thuc cai dat.

Sau khi tién hanh céc budc trén, ban da cd thé sir dung dia chi email ciia minh.

DE d6i mat khau, xin déng nhap tai: http://mail.tenmien.com:8383/

Dung email va password ciia minh dé€ ddng nhap:

VD:
support@matbao.com
password: support

e

o [ s

Moi chi tiét xin lién hé:
MATBAO COMPANY
Nha IV Cong vién phan mém Quang Trung, Quan 12, TP. HCM
Tel: (84) 8 7.155.319 — 7.155.453
Email ky thuat: support@matbao.com
Dia chi ho trg ky thuat: http://support.matbao.net

Website: www.matbao.com — www.matbao.net
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